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IHOJOXEHUE
0 CEKTOpe OpraHM3alMH npruemMa u npogopueHTAHU
1.O6umue mosoKeHus

L1. Hacrosamee Ilonoxxenue ycraHaBiuBaeT e, (QYHKIHH, COCTaB,
IpaBa, OTBETCTBEHHOCTh, IMOPAJIOK OpraHU3alWy JEATCIBHOCTH
CEKTOpa NPOQOPUEHTAIIMY U OPraHU3AIUH PUEMA.

L2 Cexrop opranmsaruu npuema u npodopuentarmu (manee - COITull)
ABJIETCS CTPYKTYPHBIM IOJpa3fiejieHueM (uiinana U OJIHHACTCSA
3aMECTUTENI0 JupekTopa 1o yudebHoit padore. COIIull cosman B
COOTBETCTBHMHM C pelleHreM YdeHoro Cosera yHuBepcuTeTa (IIPOTOKOI
o1 30.11.2016 1. Ne 4) u nmpukazom pexropa oT 13.12.2016 r. Ne 1463.

1.3. COIIull peopranusyercd ¥ JIMKBUJUPYETCS MPHUKA30M PEKTOpa
VYHuT.

1.4. Pa6otanku COIlIull HasHayaroTCs U OCBOOOMKIAIOTCS OT JOJDKHOCTEHR
npukaszoM gupekropa CO YYHuT.

1.3 B cBoeii pestensHocTr COITMlI pykoBoCTBYETCS CIIEYIONIHM:

e IIpUKa3aMH, IIOCTAHOBJICHUSAMU U JIPYTUMH  PacIOpPSIUTCIbHBIMU
JOKyMeHTaMH MUHHCTEPCTBA HayKH U BhICIIEro obpa3oBanus PD;
e @epnepanbubiM 3akoHOM «O0 obpazoBanuu B Poccuiickoit Deneparym
Ne 273-®3 o1 29.12.2012 r.
e VYcrapoM YYHuT u Ilonoxennem o CO YYHuT;
® IIpUKa3aMH U PaCHOPSKEHUSMH PEKTopa By3a, JUpeKTopa (uiuaia u
3aMeCTUTEIST JUPEKTOpa o yuebHoii pabote;
e Hacrosuwmm [losoxeHnem;
® KOJUIGKTUBHBIM JIOTOBOPOM U IMPaBUJIAMU BHYTPEHHETO TPYJIOBOrO
pacriopsiika CO® YVYHuT,
e HHCTPYKUMSAMH U Ipyrumu jokymeHtamu CO YVHuT.
1.6. COIIull ocymecTBisier cBol0 pabOTy B TECHOM B3aUMOJICHCTBHH €
JIpPYTUMU CTPYKTYpHBIMU nojpasaenieHusmu Y YHuT.



1.7

COIIull C® VYVYHuT pacnosaraercs B y4eOHOM KOpIyce IO ajpecy:

453103 Pecnybnuka bamkoprocran, ropox Crepnuramak, np. Jlenuna, 49,
kabuner 107.
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2, Crpykrypa COIIull

Crpyktypa u mrar Cexrtopa yrBepkumaercs pekropom YYHuT mo
npezactasienuto qupexkropa CO YVHuT.

Hauameauk, 3amectutens HavajdbHuka YIIPuCTB o6ecneunBaer
COOJIFOZICHUE CAHUTAPHO-TUTHEHUYECKUX TpeOOBaHMM, MPaBUJI U HOPM
OXpaHbl Tpylla, IOXKAPHOH OE€30MaCHOCTH, AaHTUTEPPOPUCTUYECKOM
3aIIUIICHHOCTH, IIPaBHJIbHOE IIPUMEHEHUE CPEJICTB MHUBHJYaTbHOH U
KOJUIEKTMBHOM 3aIUTHI, IIPOBEIeHHE 00yUYeHUs GE30IaCHBIM METONAM K
npuemMaM paboT, 10 OXpaHe TPyJa, TPAKIAAHCKON 000pOHE U 3aImUTe OT
Ype3BBIYAMHBIX  CHUTyallWil,  IOXXAPHO-TEXHUYECKOMY  MHUHHUMYMY,
AaHTUTEPPOPUCTUYECKON  3AIMMLICHHOCTH, OKa3aHUIO  JOBpavyeOHOMH
IIOMOINY IPU HECYACTHBIX CIIy4asX, MHCTPYKTAXKEH U NPOBEPKY 3HAHMIA
0 OXpaHe TpyHa, IOXKApHOH OE30IMaCHOCTH, AHTUTEPPOPHUCTHICCKOU
3alMIIEHHOCTH C COTPYJHHMKAaMH, pa3pabOTKy HMHCTPYKIMHA s
COTPYJHHUKOB Ha paboueM MecTe U 0 BHJaM padoT.

3. OcnoBubie neau 1 3agauu COIlull

OcuoBHBIMH HejisiMu 4 3agadamu COITull asistrores:

IIpodopuenrtanmonnas AeATeIbHOCTh U OpraHU3allKs IIpHeMa TPaXxkJiaH B
CO YVYHuT na Bce HanpaBiieHUsI U (OpMbI 00yUEHUS 10 BCEM YPOBHAM
00pa3oBaHUs.

Ob6ecnieuenue cobmopennss B CO VYVHuT npa rpaxman Ha
obpa3zoBanue, ycraHoBieHHbIX KoHcTuTynueit P®, 3akoHOIaTEIHCTBOM
P®, rimacHOCTH U OTKPBITOCTU IIPOBEACHUS BCEX MPOIIETYP MpUEMA.
Opranu3anys npodopueHTAIIMOHHBIX MEPOTIPUSITHIA.

Opranuzanus pabotsl [Ipuemnoit komuccuu CO YYHuT.

ConeficTBUE IMOBBIIIEHUIO MPECTIKA By3a M €r0 POJId B PErHOHAIHHOM
00pa3oBaTeIbHOM IIPOCTPAHCTBE.

4. ®ynkuuu COIIull

4.1. Pa3paboTka coBMecTHO C (haKyJIbTeTaMH COJEpXKATEIbHON YacTH
po(OpUEHTAMOHHBIX M arUTAI[HOHHBIX MaTEpPHAJIOB.

4.2. Opranuzanus 1poOpHEHTAMOHHON pabOThI ¢ MEPCIEKTUBHBIMH
U TEKYIIUMH [JITAHAMHU pabOTHI:

e KoopaWHANHKS pPabOTHI JEKaHOB (aKyJIbTETOB, 3aBEAYIOIIEIO
KOJUTe/DKEM, — 3aBefyolmux KadeapamMu W OTACIOB  IIO
HAIpaBJICHUSIM NPO(YOPUEHTAUOHHON pabOTHL;

e OpraHu3anus U MpOBeJCHNUE AHEH OTKPHITHIX ABEPEH;



® y4acTHE B BBIE3JHBIX MEPOIPUATUAX MPOYOPUCHTAIIMOHHOM
HallpaBJICHHOCTH;

® [IPOBE/CHHE HMHAUBHUIYAJHHBIX KOHCYJBTAIMA C aOUTypUEHTaMM
0 BBIOOPY HalpaBJICHUs OATOTOBKY, CIICTIHAIEHOCTH;

® [IOArOTOBKA OOBSBJICHUN, OYKIETOB C HMHPOPMAIIMOHHBIMHE
MaTepuanamy;

® ydYacTUE B CIICHMAIM3UPOBAHHBIX BBICTABKAX;

e opraHusanys UHOOPMHUPOBAHUSA AOUTYPHEHTOB ITOCPEICTBOM
ounmansHoro caiira CO YYHuT u crena npueMHOM KOMHCCHH.

4.3. Oprasu3aliOHHO-MeToMYecKoe obecredeHue paboThl  MPHEMHOMN
komuccun CO YYHuT.

4.4. Pa3paboTKa €XETrOJHBIX HOPMATHUBHBIX JIOKYMCHTOB JUI OpraHHM3aliu
npueMa.

4.5. Opraauzanms paboTH MPHEMHBIX KOMUCCHH ()aKyJIbTETOB, KOJUIE/KA IS
IpreMa 3asBJICHUN U HEOOXOIMMBIX JOKYMEHTOB OT TpaXK/JaH, IOCTYIAOIUX B
CO YVYHuT.

4.6. Oprasu3anys IPOBEJICHUS BCTYTUTEIBHBIX UCIIHITAHMIA.

4.7. Oprasmzanus 3auncicHus abutypuentoB B CO® VVYHuT mHa wMecra,
(uHaHCHpYyeMBIE U3 CPEJACTB (esepalbHOro OOJKEeTa, W IO JIOroBopaM 00
OKa3aHMHU IUIATHBIX 00pa30BATEBHBIX YCIIYT.

4.8. Koopaunamus eATeNbHOCTH CTPYKTYpHBIX mojapasaenenuii CO® YYHuT
10 HaIlpaBJICHUSIM pabOTHI, CBI3aHHBIM C HAOOPOM CTYICHTOB.

4.9. JlokyMeHTaIlMOHHOE OO0ECIICUCHUE U OCYIIECTBJICHHE perjlaMeHTalUuK
nestensHocT CO YVYHUT no HanpasieHussM paboThl, CBI3aHHBIM C HaOOPOM
CTYJICHTOB,

4.10. OpraHusanuss MOHMTOpUHIa pBIHKA 0Opa30BaTENIBHBIX YCIYr, DPHIHKA
Tpyna u gesrenbHoctd CO YYHuT.

4.11. Hamonmuenue m oOHOBieHUE pazzena caiita CO® YYHuT, mocBsmeHHoro
abuTypueHTaM.

4.12. CocrapiieHHE OTYETHOM JOKYMEHTALUH O PabOTe MPUEMHON KOMHCCHH.

S.JIpasa COIIull

Ilo BompocaM, otHeceHHbIM K kommereHimu COIlull, emy
IIPEOCTABIIAIOTCS B YCTAHOBJIEHHOM IOPSIIKE CIIEAYIOIINE TpaBa:
5.1. Ipencrasisite COIlull B yupex ieHUsAX U OpraHu3amusx.
5.2. 3HakoMuThCSI ¢ IIpoeKTamMu pemieHuil pykoBojctBa C®O VYVYHuT,
KacaroUIuXcsi BOIMPOCOB MPOPOPUECHTALIUU U IIPUEMA.
5.3. Ilomy4ats HOpMaTHBHBIEC aKThl, IPUHUMACMBIE IIPABUTEIHLCTBAMU PO 1
Pb, npukassl, IOCTAaHOBJIEHUS U JIpYTUE pPACHOPAIUTEIIEHBIE JIOKYMEHTHI
MunucrepcTBa HaykH U Beiciiero oopaszoBanus PO.
5.4. 3ampamuBaTh B YCTaHOBJICHHOM IOPSAJKE HEOOXOJMIMbIE MaTEpHAJIbI,
JIOKYMEHTBI y CTPYKTYpHBIX nojpasaesneHuii CO YVHuT.



5.5. Bxocurs
COIull.

IPCIONKEHUA TI0  COBCPHICHCTBOBAHUIO  ACATCIILHOCTH

5.6. OO6pamaThcsi K aJIMUHUCTPALMU II0 BOIIPOCAM OKa3aHUS COICHUCTBUS B
HCIIOJIHEHUH 0053aHHOCTEHN U IIpaB.
5.7. B ciyyae HEOOXOOMMOCTHM BHOCHUTH IPEUIOKECHUS O IIPHUBJICUYCHHUH
PaOOTHHKOB JIPYTMX CTPYKTYPHBIX MOJPA3/JICJICHUI K BBIIIOJHEHUIO 3a/laHUl U
MIOJITOTOBKE JIOKYMEHTOB M0 mopydeHuto pekropa Y YHuT, mupexropa CO

YVHuT.

6. BzaumooTHomenus u csisu COIIull ¢ ApyrumMu cTpyKTypHBIMHU
noapasaeseHuamMu CO YYHuT

B nemsax obecneueHust appexruBHocTH padbotsl COIIull B3aumozeiicTByer co
CJICTYIOIMMU ToJ[pa3iesieHusIMu 1 ciry:x6amu CO YVHuT:

pe3eHTallud, AHOHCEHI,
npecc-peym3bl,  IOCT-

HaumveHnoBanue
I10JIpa3/eJICHUS u/miu [Tosyuenue IIpenocraBnenue
JTOJDKHOCTHBIE JIAIA
ITpukassl,
Otuersl, IIPOrHO3BI,
pactopsiKeHuUs,
PEUT0KESHUS o
3aMecTUTENI>  JAUPEKTOpa 3aJlaHus o
- MTOBBIIICHHUIO
1o yuebHoi paborte HaIlpaBJICHUSIM
sbdexTuBHOCTH  pabOTHI
JIEATEHHOCTH v [IPuCTB
npasnenus [1Pu
VYupasnenus [TPuCTB P
'VueOHO-MEeTOIUYECKOE OdopmiieHHBIE B
Nupopmanron
yIpaBJICHUE COOTBETCTBUU C
HBIE 3aIPOCHI
Otnen IIPABOBOT'O U R 3aIpocoM
i
KaJIpOBOTO  0OecreyeHHs JTaHHEIE,
. HaIPaBJICHUAM
[ nanoBO-()uHAHCOBBIN COTJIACOBAHHBIC
JIeSITeJIbHOCTH
OTJIEJ C 3aMecTUTEJIeM
VYpasieHus
DaKyIbTETHI, KOJUTEJTX, JIMpeKTopa IO
[TPuCTB =
Kadeapol yaeOHol pabore
Otnmen mpaBoBOrO W KajgpoBoro |Qopmsl JIOTOBOPOB
obecnieueHus Ha oKazaHue
. JIOKyMEHTBI Ha
[ [1aHOBO-(UHAHCOBBIN OTJIEIN IJIATHBIX
COIJIaCOBaHUE
o0OpazoBaTeibHbIX
yCIIyT
Pexnama, Oanuepsl, |Mudopmaronnsie
[Ipecc-ciryx6a BUJICOPOJTKH, MaTepHaJIbI




peinus, TEKCTHI B
COOTBETCTBHH c
3alPOCOM, pa3MEICHUE
HUH(OPMAITIOHHBIX
MarepuajoB Ha caiTe
Co VYVYHuT, B
COIMAJIEHBIX CEeTAX,
CMU
Dopmbl neyaTHOMN
PenaknuonHo- WNudopmanimoHHble IPOAYKIUH, 0()OPMIICHHBIE
U3JIaTeJIECKUI [IEHTP MaTepHuabl B COOTBETCTBUH c
3armpocom
O06opynoBaHue u
py Texnuueckoe
pacxoHbIe MaTepHaJIbL,
IlenTp 3aJlaHue Ha
IporpaMMHOE
HH(OpMAIIOHHBIX CO3JIaHHC
. obecIieucHueE,
TEXHOJIOTHH IPOrpaMMHOTI0
TEXHUUECKOE
obecreueHust
comporoxaenue 110
Nudopmanus
Ipukassr, 00 HCIIOJHECHUN
PACTIOPSDKEHHS,  IICBMA | 11yyanop,
0 U JIDyrHe JIOKYMEHTBI, .
TICI AJPECOBAHHEIC pacropsHKeHUH U
OpraHn3allMOHHOTO u Vupasnenuto [IPuCTB | ApYTHX
JOKYMCHTAI[OHHOI'O WHCTPYKTHUBHBIX
obecnieueHus JIOKyMEHTOB

7. MarepuajibHo-Texuudeckoe obecneuenue COIIull
Jiia  oprammsanum  pabotsl COIIull oOecniedeno MeOesbr0, KOMIBIOTEPHOW U
OPITEXHUKOM U IIp.

8. OrtBercrBennocts COIuIl

8.1. COTIlull obs3ano:
e COBEpILICHCTBOBAaThL W passuBath JgesrenbHocTh CO YVHuT no wampasinenusM paboThL,
yKa3aHHBIM B MyHKTe 3 HacTosuiero [lomoxenus;
e KQYECTBEHHO U B MOJIHOM 0OBEME BHIIOJIHATH BO3JIOXKEHHBIE HA HErO 3a/la4 U QyHKIHY;
8.2. OrtsercrBennocth paboTHukoB COIIull ycramaBmuBaeTcss WX JIOJDKHOCTHBIMHU
UHCTPYKLHUSIMHU.
9. Tlopsigok BHeceHHMs H3MEHEHHI M MmepecMoTpa

BHeceHHe W3MEHEHMH ¥ JONOJHEHHH B HacTosmee II0J0MKEHHE OCYIIECTBISETCS
TIPUKA30M JUpPEKTOpa (uimaia o npejacraBieHuio HadanbHuka YIIPuCTB u cormacoBanHoro
C 3aMeCTUTENIEM AUPEKTOpa o yueOHoi pabdore.



10. OsnakomJjieHue padoTHUKOB moapasaeneHusi ¢ IlosoxkeHuem o
CeKTOpe OPraHU3alUH MpUeMa U NPoopUEHTALHH

n HMuunman C I'lonoxxeHuem o
/ Jlo/mKHOCTh Bl, COIlu IT o3HaKoMIIEH |
i bamunust Jata I—[O,J;,HH:%
1 Benymuit cnenuanuct C.I'. IBanoBa S /0.02 | G
2 Croenmamict I'.b. Bepuenko 777 AL // /‘Z/
‘// [
CornacoBaHo:
3amecTHTeNb JUpeKTopa no YP P.I'. Unpucos

Havanenuk Ypasnenus [IPuCTB

HauaneHuK 0oT/Iea MPpaBOBOr0 M KaJPOBOro 0OeceueH s
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